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LEARNER SUPPORT FUND          
	Date Received                              

	Student Ref:


PRIVATE AND CONFIDENTIAL

Please complete this form to apply for Learner Support Fund for the current academic year; the accompanying notes will guide you.  Financial information required relates to the previous tax year, you will need to provide evidence of the financial information you are declaring.

If you would like assistance completing this application form please contact Student Services on 01761 433161, who will be pleased to help you.

Please tick the statements below that best describes your status:

	I am a learner aged 16, 17 or 18 at 1st September of the appropriate academic year


	

	I am a learner aged 19 or over at 1st September of the appropriate academic year


	

	I live in my parents’ or guardians’ home
	

	I have lived independently for two or more years
	

	I live in Foster Care
	

	I am single and do not have children
	

	I am single with children
	

	I live with my partner and we do not have children
	

	I live with my partner and have children
	


If none of the above apply please contact Student Services on 01761 433161

Your First Names:



Your Surname:

	
	
	


1.PERSONAL DETAILS
	Date of Birth:


	Contact number:

	Address:



	Have you been resident in the UK for last 3 years?             
	YES
	NO

	For the last 3 years have you been resident for solely educational purposes?
	YES
	NO

	Do you have any immigration restrictions on the length of time you may stay in the UK?
	YES
	NO


2.COURSE DETAILS
	Please tick relevant box:
	Full time course
	
	Part time course
	

	Name of Course:



	When does your course start?


	When does your course end?

	Which days do you come to college?

Please circle:
	MONDAY  TUESDAY  WEDNESDAY

THURSDAY  FRIDAY

	At which site is your course?

Please circle:           Radstock    Ellsbridge    KLC    RLC    B6    CVC    Hollies




3.FAMILY DETAILS
Please state who lives with you and their relationship to you.

	Name
	Relationship to you
	Occupation if over 16

	
	
	

	
	
	

	
	
	

	
	
	


4.INCOME DETAILS for Learners under 19 still living with a Parent/Guardian
To be completed by your PARENT or GUARDIAN unless you live independently.

Evidence will be required before the claim can be processed.

Acceptable evidence is a Benefit Award Notice, P60 for previous tax year or Tax Credit Award Notice for the current year (photocopies are not acceptable).

Self-employed – a copy of latest accounts submitted for Tax Assessment.

	Name
	Type of income
	Amount
	Is it paid

Wk, Mth, Anl?
	Evidence enclosed?

	
	
	
	
	

	
	
	
	
	


5. INDEPENDENT Learners under 19 only

If you are NOT living with your parents/guardians please complete this section.

	Have you been in the care of a Local Authority?


	

	Do you live with someone who is your partner?


	

	Are you a single parent?


	

	Are you in receipt of any benefits?


	

	If no, please state how you support yourself.


	


6. INCOME DETAILS Learners aged 19 +
To be completed by whoever is the benefit recipient or main household earner, total household income must be declared in all cases and evidence will be required to support the claim before the application can be processed.
Acceptable evidence is a Benefit Award Notice, P60 for previous tax year or Tax Credit Award Notice (photocopies are not acceptable).

If you are self-employed you will need to provide a copy of your latest accounts submitted for Tax Assessment.

	Name
	Type of income
	Evidence enclosed

	
	
	

	
	
	


I understand that any details given above will be treated as confidential and not disclosed to persons other than members of the Learner Support Fund Panel.

7. LEARNER SUPPORT FUND REQUIREMENTS
7a. Course Fees
Costs will entered by College staff
	
	Tick
	Costs Office use only

	Tuition learners aged 19+ only
	
	£

	Exams 
	
	£

	Course Materials


	
	£


Please note: funds will be internally transferred apart from some external Qualification / Exam Fees which are payable by the student direct to the Awarding Body. 

Enrolment fee of £5.00 cannot be claimed.

7b. Equipment
These items are usually things without which you would be unable to access/complete the course, eg Hairdressing Kit, Books or Protective Clothing.

Please list items using a separate sheet if necessary & attach receipts.
	Details
	Costs

	
	£

	
	£

	
	£

	
	£

	
	£


7c. Travel Costs
If mileage allowance is awarded, the rate is 20p per mile.  Students are expected to use college provided transport unless there are exceptional circumstances that prevent them from doing so and this must be agreed with the Student Services Officer prior to the start of your course.
	Travel to College
	
	Costs

	Public Transport- only for routes not covered by the college provided transport
	Costs per day
	£

	Own Transport 

Miles per day

(20 pence per mile)
	No. of miles
	
	

	
	No. of days
	
	

	
	No. of weeks
	
	

	Other Travel eg field trips / placement
	Please give actual cost or miles per day.
	


7d. Other
This is for anything not covered by previous sections.

	Details
	Costs

	
	£

	
	


7e. Childcare Expenses for Learners aged 20 plus
If you wish to claim help with childcare expenses incurred whilst you are studying please complete the box below. A Childcare Claim form will then be sent to you.

	I would like to claim for Childcare


	  YES    
	   NO

	If your childcare provider is the College Nursery (Little Learners) - please contact them to arrange a place on 01761  438509 (pre-school) and 438510 (babies & toddlers).  Funds if granted will be transferred internally.
For external providers, please contact the finance office for the relevant forms.




7f. Childcare Expenses for Learners under 20
If you have childcare expenses and this is the first year of your course you will be able to claim from a scheme called Care to Learn.  Please contact the helpline on 0845 600 2809 or apply online at www.direct.gov.uk/caretolearn
7g. Free Childcare For Training And Learning For Work
Free childcare for families, where one parent is employed and working over 16 hours each week, household income is under £20,000 per annum.  The other person is not employed, aged 20 or over and looking to return to learning.
Please note :The LSF fund, Care2Learn and the Free Childcare For Training And Learning For Work will only fund childcare to registered childcare providers and payment is made direct
8. EDUCATION MAINTENANCE ALLOWANCE (under 19 only)
Please state if you have applied and circle weekly amount expected
	Have you applied for EMA
	YES
	NO

	
	£10      £20      £30
	


9. ADULT LEARNING GRANT for Learners 19 and over
Please state if you have applied and circle weekly amount expected
	Have you applied for ALG
	YES
	NO

	
	£10      £20      £30
	


NOW COMPLETE THE DECLARATION AT THE END OF THIS FORM 

10. STUDENT STATEMENT


11. DECLARATION BY STUDENT


n


Parent /Guardian FOR LEARNERS AGED UNDER 19

12. DECLARATION BY PARENT/GUARDIAN


[image: image1]
The completed form should be given or sent to:
Student Support Officer

Westside Building

Norton Radstock College

South Hill Park

Radstock

BA3 3RW


LEARNER SUPPORT FUND

What are Learner Support Funds?
The Learner Support Fund is a grant to support learners aged 16 and above who would otherwise be unable to participate in further education, eg

· Learners who are economically or socially disadvantaged, disabled, medically ill and/or have learning difficulties.

· Learners without a Level 2 qualification.

· Learners aged 19-25 undertaking their first full Level 3 qualification.

· Learners taking a Skills for Life programme of study.

· Those in care or recently left care, on probation, young parents and those considered to be at risk.

· Those receiving an income-based state benefit or Tax Credits, particularly where benefits are reduced when the learner reaches the age of 19.

The fund can be used to help with the following costs:

· Tuition fees

· Examination fees

· Course Material fees

· Equipment

· Books

· Travel

· Childcare – Lone Parents aged 20 and over

For other childcare funding support see page 8
How do you get a payment from the fund?

To be considered for a payment there are some eligibility conditions that must be met:

· You must be over statutory school leaving age.  (Over 16 by 31st August in current academic year). 

· You must have been accepted on a Full Time or Part Time course which is funded by the LSC and on completion of which you will receive a nationally recognised qualification.  However Adult Community and Work Based Learning Courses are not eligible for funding.

· You must complete an application form with details of household income and evidence to support your claim, along with what help you require.
· You must ordinarily be resident in the UK and Islands (that is including the Channel Islands and the Isle of Man) for the three years preceding the start date of your academic year.  Further information is available upon request.
· You must have paid £5 enrolment fee. 

EMA & ALG payments can now be taken into consideration when assessing income.

Further information to help you decide if you may get help from Learner Support Funds:

Learner Support Funds are limited and there is a maximum annual amount available, this means that some learners may not be eligible or may only get a part payment towards their expenses.
· Funding is not available for College Certificated or Leisure courses.

· Priority will be given to learners aged 19+ who do not already have a Level 2 or Level 3 qualification.

The chart below contains the criteria required for eligibility:

	Household income is below £17,500 or receiving Income Support, Job Seekers Allowance and Family Tax Credit (award based on income less than £15,050 per year)
	Payment will be made for

100% of costs requested


	Up to a

Maximum amount of £900 per academic year


	Note

 Total household income figure used is the amount earned before Tax & National Insurance has been deducted.

	Household income is between

£17,501 to £20,000
	50% of costs requested


	Maximum amount £450 per academic year


	


To determine eligibility, evidence of your gross total income for the previous tax year will be used.

· If total household income is more than £20,000 you will not be eligible.  

If you feel that your circumstances are exceptional please contact the Student Support Officer to discuss.

· If you live with your parents or a guardian, the eligibility will be based on the household income.
· We must know if you are in receipt of EMA or ALG.  This income can now be taken into account when calculating the total household income, 

Childcare Expenses - lone parent learners aged 20 and over

· If you are a lone parent and your total household income is below £17,500 childcare expenses will be met for all childcare costs incurred as a result of your course, through the Learner Support Fund
· Childcare expenses can only be paid to registered childcare providers.

· The childcare provider will be required to provide details of their registration.

If you are under 20years of age at the start of your course and have childcare expenses, you will need to apply to Care to Learn.  
Couples with a child, where one parent is  employed and working over 16 hours each week, the household income is under £20,00 per annum you would need to apply to a different scheme, named: Free Childcare For Training And Learning For Work
Applications for both schemes are available at Student Services or contact the Learner Support Helpline on 0800 121 8989.
If you would like to discuss your eligibility, please contact Student Services Support Officer at Student Services in Westside Building at Radstock Site on 01761 433161, or email student.services@nortcoll.ac.uk



I am applying for financial support for the items listed.


I will notify the Learner Support Fund Officer if I do not start, withdraw or change from the course stated on the front of this form. 


I understand that in order to receive the full award I must attend 80% or more of all classes.


I understand that, if I am found to have given false information or there is any change in my circumstances which is not notified in writing to the Learner Support Officer, I may be asked to refund part or all of any award that has been made.


I certify that the information I have given is correct.


I agree to pay the £5.00 enrolment fee, if I am 19 years old and over


Please tick if payment enclosed  


Please advise receipt number if previously paid





SIGNATURE…………………………………………….. Date………………





If you are applying for help with fees and already hold a Level 2 or above qualification please state below any exceptional circumstances you would like considered by the Learner Support Fund Panel.














Parent/ Guardian for learners aged under 19





Please read the statement below and sign the declaration. 





I have read the above and, to the best of my knowledge, the information given is correct.  I understand that the college has the right to ask for repayment of any award made. 





Signature of Parent/Guardian……………………………………Date…………………………..








1

